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This three-day program equips professionals
with practical skills in Microsoft Copilot,
Power BI, Power Automate, and Copilot Studio
— enabling smarter reporting, automation,
aND AGENT-BUiLDiNG.

dR.MADONNA GHANEM
AI Strategy Advisor & Digital
 TrANSFORMATiON SPECiALiST
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WhY THiS PROGRAM?

BUILDS PRACTICAL COPILOT CAPABILITY ACROSS OFFICE APPS,
ANALYTICS, AND AUTOMATION.
BRIDGES AI PRODUCTIVITY TOOLS WITH REAL BUSINESS SCENARIOS.
DELIVERED BY DR. MADONNA GHANEM, EXPERT IN AI LEADERSHIP
AND TRANSFORMATION.
DESIGNED FOR IMMEDIATE WORKPLACE APPLICATION.

WhAT YOU’LL LEARN?

Day 1 – Copilot Foundations + OffiCE APPS

EcOSYSTEM OVERViEW, RESPONSiBLE USE, PROMPT STRUCTURE.
Word for reports, Excel for analysis, PowerPoint for
eXECUTiVE SLiDES.
Outputs: Prompt library, improved report, analysis
wORKSHEET, MiNi PRESENTATiON.

DaY 2 – POWER BI + POWER AUTOMATE
Data literacy, KPI design, dashboard visUALS.
Process mapping, trigger/action logic, approvals,
nOTiFiCATiONS.
Outputs: Dashboard concept, KPI narrative, mapped
pROCESS, WORKiNG FLOW.

DaY 3 – COPiLOT STUDiO + CAPSTONE
Agent deSiGN, KNOWLEDGE SOURCES, FLOWS, TESTiNG.
SeCURiTY, GOVERNANCE, ESCALATiON, HUMAN REViEW.
Outputs: Agent prototype, capstone combining document,
dATA, DASHBOARD, FLOW, AGENT.
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WhAT YOU’LL LEAVE WiTH
An AI-assisted Excel analysis workbook
 A Power BI dashboard design and KPI reporting framework
 An executive-level PowerPoint presentation
 A working Power Automate workflow or approval
process
 A fUNCTiONAL COPiLOT STUDiO AGENT PROTOTYPE
A personal AI Productivity & Automation Action Plan
 ReUSABLE TEMPLATES, PROMPTS, AND BEST PRACTiCES

The FUTURE OF WORK HAS ALREADY BEGUN!

Be the professional who knows how to use it strategically,
rESPONSiBLY, AND EFFECTiVELY.

Reserve your seat today and become a leader in
AI-pOWERED PRODUCTiViTY.
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WhO SHOULD ATTEND

BuSiNESS USERS, MANAGERS, ANALYSTS, ADMiNiSTRATORS.
HR, finance, operations, marketing, and customer-facing
tEAMS.
Non-technical and semi-technical professionals seeking AI
pRODUCTiViTY SKiLLS.
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